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[NHOJIMTUKA
B OTHOLIEHUH 00Pa0OTKM MEPCOHANBHBIX JaHHBIX
B MyHuUIMNaabHOM OI0PKETHOM 00111€00pa30BaTEIbHOM YUPEXKICHUH
«Cpennss obmeodpaszoBarenbHast mkona Ne 17 umenu 174-ro otaensHoro
UCTPEOUTEIILHOTO IPOTUBOTAHKOBOT'O apTUIUIEPUIHCKOT0 TuBU3MOHA MMeHHn KoMmcomona
Y amyptun» ropona Borkuncka Y amyptckoit PecryOmiku

1. Oome moJ10:KeHus

1.1. Hacrosimast moJiMTHKa B OTHOIIEHUH 00pabOTKH MepcoHaIbHbIX JaHHBIX B MBOY «COIII
Nel7» (manee — [onuruka) onpenenser nenu o0padOTKH MEPCOHAIBHBIX JTaHHBIX, KATCTOPHU
U TiepedeHb 00pabaThIBaeMBbIX MEPCOHANBHBIX JAHHBIX, KATETOPUU CYOHEKTOB, IEPCOHATbHBIC
JTaHHBIE KOTOPBIX 00pabaThIBArOTCS, COCOOBI, CPOKH MX OOpa0OTKH U XPAaHCHUS, TOPSIOK
YHUUYTOXKEHUSI TMEPCOHATbHBIX JAaHHBIX IMPH JOCTIDKEHUU Lened ux oOpaboTKu Wi Mpu
HACTYIUICHHH WHBIX 3aKOHHBIX ocHOBaHUi B MBOY «COI Ne 17y (manee — [lIkosa).

1.2. JlokanbHble HOPMATUBHBIE aKTHl M WHBIC JOKYMEHTHI, PErJaMeHTHPYIOIIHUE 00pabOTKy
MepCOHANIbHBIX TaHHBIX B [lIkome, pa3padarbiBatoTcs ¢ ydeToM nojoxxkeHuit [lomutuku.

1.3. JlefictBue IlomuTukm pacrpocTpaHsieTcs Ha TEepCOHAIbHBIC AaHHBIE, KoTophie lllkoma
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCTIOIb30BAaHUS CPE/ICTB aBTOMATHU3AIINY.

1.4. B [lonuTtuke UCMONB3YIOTCS CIAEAYIOIINE MTOHSTHUS:

e TEpPCOHANBHBIC JaHHBIC — JTF00ast MH(OpPMAIIKs, OTHOCSINASICS MPSIMO MIIH KOCBEHHO
K ONpEIeNICHHOMY WM ompeaenseMomy ¢usudeckoMy Jnuny (cyObekTy
NIePCOHATIbHBIX TAHHBIX);

NEepCOHANIbHBIE JaHHbBIC, pa3pelIeHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX JUIS
pachpocTpaHeHus, — MEPCOHATBHBIC JTaHHbBIC, TOCTYI HEOTPAHMUCHHOTO KpyTa JIUI]
K KOTOPBIM MPEIOCTABICH CyObEKTOM MEPCOHANBHBIX JIaHHBIX ITyTEM JIa4d COTJIACHS
Ha 00pabOTKy MEPCOHANBHBIX JAaHHBIX, PA3PEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX
JaHHBIX JUIS PaclpoCTpaHeHHs B MOpsjKe, NpexycMorpeHHoOM @DenepaibHBIM
3akoHOM OT 27.07.2006 Ne 152-®3 (mganee — 3akoH);

olepaTop TMEPCOHANBHBIX JaaHHbIX (omeparop) — lllkoma — ropugHyYeckoe JUIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMH JIMI[AMU OpraHusyromiee u (Hiu)
OCyIIECTBIISIIOIIEE 00pabOTKY MEPCOHANBHBIX JaHHBIX, ONpPEACISIONee IIeIH
00paboTKK MEePCOHATBHBIX JTAHHBIX, COCTaB MEPCOHATBHBIX JAHHBIX, MOJICHKAIINX
00paboTke, fAeiicTBUS (Omepaiyn), CoBepiaeMbie C MEPCOHATLHBIME JaHHBIMH;
00paboTKa MEPCOHANBHBIX JIAHHBIX — JelcTBHE (Omepalys) WX COBOKYITHOCTh
JelicTBUi (Omepanuii) ¢ MepCOHATBHBIMH JaHHBIMUA C HCIOJB30BaHHEM U 0Oe3
UCIIOJIb30BAHUS CPEJICTB aBTOMATU3AIMH, BKITIOUasi COOp, 3aIUCh, CUCTEMATH3AIHIO,



HAKOIJICHWE, XpaHEHHE, yTouHeHHe (OOHOBIIEHHE, H3MEHCHHE), H3BIICYCHUE,
UCIIOIb30BaHUe, Tepenady  (pacnpocTpaHeHHE, NpPEAOCTaBICHHE, JIOCTYII),
obe3nnunBaHue, OJIOKUpOBAHUE, yIaJIeHUE, YHUUTOXXCHHE,

e AaBTOMATH3WMpOBaHHas 00pa0OTKa MEPCOHATBHBIX JAaHHBIX —  00paboTKa
HEPCOHANIBHBIX TAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTpPaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBHs, HalpaBICHHBIC Ha

pacKphITHE MEPCOHANIBHBIX JTAHHBIX HEOIIPEAEIIEHHOMY KpYTy JIULL;

e TIIPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBHSA, HANPaBICHHBIC HA PACKPBITHE
HEPCOHAIBHBIX JAHHBIX ONPEIEICHHOMY JIMIY UM ONPEAEICHHOMY KPYTy JIUL;

o OJIOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE INpeKpamieHne 00pabOoTKU
IEPCOHANIBHBIX JTAHHBIX (32 UCKIIOYCHHEM CIIydYaeB, eciii 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHMYTOXXEHHME IIE€PCOHAJBHBIX JaHHbIX — JEHCTBHS, B pe3ylbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP)KAHHME MEPCOHANBHBIX NAaHHBIX B
UH()OPMAIIMOHHOI CUCTEME MEePCOHATBHBIX JaHHBIX U (HJIH) B Pe3yJbTaTe KOTOPBIX
YHAYTOXKAIOTCSI MaTepHaIbHbIE HOCUTEIH MTEPCOHATBHBIX JTaHHBIX,

e 00€31MYMBAaHUE TEPCOHAIBHBIX JaHHBIX — JAEHUCTBHs, B pe3yibTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS JOMOJIHUTEIbHOW HH(POpMAIUU
OIpENIeNIUTh MPUHAJUIEKHOCTh IMEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e uH(pOpPMAIMOHHAsI CUCTEMA [IEPCOHATIBHBIX JAHHBIX — COBOKYITHOCTb COAEPKALIUXCS
B 0a3ax MAaHHBIX TEPCOHAIBHBIX JAHHBIX M O0ECHEUMBAIOMIMX HX 00paboTKY
UH(POPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB,;

e TpaHCTpaHWYHAs TIepeladya MEepPCOHAIBHBIX JaHHBIX — Iepeaada IMepCOHAIBHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOI'O TOCYIapCTBa OPraHy BIacTU MHOCTPAHHOI'O
rocy/lapcTBa, HMHOCTPAHHOMY  (U3WYECKOMY JIMIy WJIM  HUHOCTPAHHOMY
IOPUJINYECKOMY JIUITY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

15.1. CoOmonate KOHPUACHIIMATHHOCTh TEPCOHAIBHBIX JIAHHBIX, a WMEHHO He
pacipoCTpaHsATh NEPCOHANBHBIE TaHHBIE U HE TepeaaBaTh UX TPEThUM JHIaM 0e3 coriacus
CyOBeKTa TEpPCOHAIBHBIX JAaHHBIX WJIM €ro 3aKOHHOTO MPEICTABUTEINS, €CIHM HHOE He
MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. ObGecrieunTh CyOBEKTaM MEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH UM MaTepHallaMHd, COJACPXKAIMUMU HX
MepCOHANbHBIE TaHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHLCTBOM.

1.5.3. Pa3pscHATH CcyOBEKTaM TEPCOHAIBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIIBLHBIE TAHHBIE.

1.5.4. briokupoBaTh WIK YIAISITh HEMPABOMEPHO 00padaThIBaeMbIe, HETOUHBIE TTEPCOHATBHBIE
JaHHBIE MO0 00eCreYnTh UX OJOKHPOBAHUE WIIH YIAJICHHE.

1.5.5. [Ipekpatuth 00pabOTKY M YHHUUTOKUThH WIJIM OOE3JIMUNUThH MEPCOHAIBHBIE JAHHbBIE OO0
o0ecreuynTh MpekpalieHue o0pabOTKN U YHUUTOXKEHUE MM 00e3TMYMBAHUE MEPCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENHU UX 00pabOTKH.



1.5.6. IIpekpatuth 00pabOTKYy NEPCOHATBHBIX MAaHHBIX HJIU OOECIECYUTh MPEKpallCHHE
00pabOTKM MEpPCOHANBHBIX JAaHHBIX B CIy4dae OT3bIBa CyOBEKTOM IEPCOHATBHBIX JTAHHBIX
coriacusi Ha OOpabOTKy €ro IepCOHAIbHBIX MHAaHHBIX, €CIIM HMHOE HE IPEAyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONPUOOpETaTENeM WIN MOPYYUTEIEM 10 KOTOPOMY
SIBIISIETCS CYOBEKT IMEPCOHAJBHBIX IaHHBIX, WIH WHBIM corjameHueM mexnay lllkomoir u
CyOBEKTOM IMEePCOHATBHBIX JTAHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOIAMMBIE W JOCTATOYHBIC JUIsI OOSCICUEHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M TMPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. llIxona Bopage:

1.6.1. CaMOCTOATENIBHO OIpeNeNATh COCTaB M NEPEeYeHb Mep, HEOOXOAUMBIX U JIOCTaTOYHBIX
111 00ecTieYeHUs BBITIOHEHUST 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M MPHUHSATHIMU B
COOTBETCTBUU C HUM HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHAIBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 uX
corjacusi B CIIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh NMEpCOHAIBHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM
JIMLAM B CIy4dasx, IPeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. Ilopyunth 00pabOTKYy MEPCOHANBbHBIX JAHHBIX APYroMy JHUIly C COrjacus cyObeKTa
MEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE TIPEAYCMOTPEHO (e/iepatbHbIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOro € 3THUM JIMLIOM JioroBopa. JIuIo, ocymiectsistomnee 00paboTKy MepcoHaTbHBIX
TaHHBIX 10 mopy4yeHuro IlIkosbl, 00s3aHO COOMIOIATh TPUHIMIIBEI W TpaBmia 00pabOTKH
NEPCOHAJBHBIX JAHHBIX, MPEIYCMOTPEHHBbIE 3aKOHOM, COOJOJaTh KOH(PHIECHIMAIBHOCTD
MEPCOHATBHBIX JIaHHBIX, IPUHUMATh HEOOXOMMbIE MEphI, HAIlpaBJICHHbIE Ha oOecreueHune
BBINOJIHEHUS 00s13aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPIIIEHHOJICTHHE YYaIIUECs], POAUTEIIN HECOBEPIICHHOJNETHUX yUaITUXCs,
HHbBIC CYOBEKThI IIEPCOHATBHBIX JaHHBIX (J1aee - CyObheKThI IEPCOHANBHBIX TAHHBIX ) 00SI3aHbI:

1.7.1. B cnydasx, MpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, ImpenocTaBiiaTh Ilkone
JIOCTOBEpPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. [1pu n3MeHEeHNN TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUHU OIMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTsk 06 sToM Ilkore.

1.8. CyOBeKThI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. Tomyuare wWH(MOPMAINIO, KACAIONIYIOCS OOpaOOTKM CBOWX IEPCOHATBHBIX JIAHHBIX,
KpOMe CTy4aeB, KOTJa TaKoi JJOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIkonBl yTOUHUTH NEpPCOHAIBHBIE AAaHHBIE, OJOKMPOBATH UX WU
VHUYTOXXHUTh, €CIIM TIEPCOHAJbHBIC JaHHBIC SBJSIFOTCS HEMOJNHBIMH, YCTapEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH /ISl 3asBJICHHOM
e o0paboTKH.



1.8.3. JlonoiHuTh IepcoHabHBIC JaHHbBIC OLICHOYHOTO XapaKTepa 3asiBICHUEM, BRIPXKAIOLINM
COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. Ob6xanoBats aeiicTBust wiu Oe3xaeiictBue LIIKombl B YMOJTHOMOYEHHOM OpraHe IO
3alUTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM IMOPSIJIKE.

2. HpaBOBble OCHOBAaHUSA 06p360TKI/I MEPCOHAJIBHBIX TAHHBIX

2.1. IIpaBOBBIMH OCHOBaHUSIMHU 00paOOTKH MEPCOHATBHBIX JaHHBIX B IlIKkose ABnsIOTCS ycTaB
Y HOpMaTHBHbBIC MPABOBbIE aKThI, JIJIsl UCIIOJIHEHUSI KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
[Ikona ocymiecTBisieT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE:

e TpynoBoil KOAEKC, MHBIE HOPMATUBHBIC MPABOBBIC AKThI, COAECPKALIUE HOPMBI
TPYZIOBOTO IIPaBa,

e bBI1oJUKeTHBIN KOJIEKC,

e Hanoroseiii koaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMelHBII KOIEKC;,

e ®enepanpHbiii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoBannu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IIPABOBHIC AKThI;

e COUHAIBHOE, IEHCUMOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickoii denepannuy;

e 3aKOHOJIATEJIIBCTBO B cdepe Oe30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUCCKON
3aIIMIICHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHSIMU O0PAOOTKH MEPCOHATBHBIX JaHHBIX B [1IKoJe Takxke sSBISIOTCS
JOTOBOPBI C (PU3MYECKUMH JIMI[AMH, 3asBlIcHUs (COTIacusi, TOBEPEHHOCTH) YYaIlUXCS H
poauTeneit (3aKOHHBIX MPEICTABUTENEH) HECOBEPIICHHONCTHUX YYaIlUXCs, COTJIacHs Ha
00paboOTKy MEePCOHANTBHBIX JaHHBIX.

3. Henn 0o0paGoTKH MepPCOHATBHBIX JAHHBIX, HX KATErOpMU M NepevyeHb, KaTeropuu
Cy0OBEKTOB, NEPCOHAJbHbIC JaHHBbIC KOTOPBIX 00padaThIBalOTCH, CMOCOObI, CPOKH HX
00padoTKN U XpaHeHHUs, OPSAAOK YHUUYTOKEHHS NMEePCOHATbHBIX JAHHBIX

1. Ileab o0paldoTKku: opraHu3anmMs o0pa3oBaTeIbHOW  /JAesAITEIbHOCTH IO
o0pa3oBaTe/IbHBIM IPOrpaMMaM Ha4aJ1bHOI'0 00ILEro, OCHOBHOIO 001IEro M cpeIHero
o0mero o0pasoBaHus, JONOJTHUTEIBLHBIM 0011€00Pa30BaTEIbHBIM IPOIPAaMMaM

Kareropun [IepcoHanbHbIE TaHHBIE CrenmanbHEIE

JTAHHBIX JTaHHBIE

Ilepeuenb e (ammius, UMs, OTYECTBO; CBeeHUS O COCTOSIHUHM
JTAHHBIX e TIOX; 3J10pOBbS

e TPaXXIaHCTBO;

e JlaTa M MECTO POXKICHHUS;

e u3o0paxenue (pororpadus, BHILO);

e TACMOPTHBIC JTaHHBIC;

e aJpec pPETHCTpAllMM [0  MECTy
KUTEICTBA;

e ajpec GaKTHUYECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JJAHHBIC;




e HHAWBUYaJIbHBIN
HAJIOTOIUIaTENbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIILHOTO JIMIIEBOIO CYeTa
(CHUJIC);

e CBEJICHUSA 00 yCIIEBAEMOCTH
oOyuyarolerocsi U Apyrue cBeIAeHus,
oOpa3yromuecs B nporecce
peanuzanuu o0pa3zoBaTenbHON
IPOrPaMMBI;

e WHBIE  TIEPCOHANbHBIE  JIaHHBIE,
npenocraBisieMble  (HU3MUECKUMHU
JMIIaMH, HE0OXO0IUMbIE ISt
3aKJIIOUEHUS u UCTIOJTHEHUS
JIOTOBOPOB,  WCIIOJHEHHS  HOPM
3aKOHOJATEIhCTBA B chepe
00pa3zoBaHUs

HOMEp

Kareropuu OOyyaromrecs, uX pOAUTEH (3aKOHHBIC MPEICTABUTEIH)
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHAsE 00paboTKa W 0e3 CPEICTB aBTOMATHU3AllUH, B TOM
00paboTKu quCIIe:
e IIOJTYYCHUC IICPCOHAJIBHLBIX OAaHHBIX B YCTHOﬁ U IHUCbMEHHOHU
(dbopMe HENOCPECTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX JTAHHBIX;
e BHECEHHsS [EPCOHAIBHBIX [JAaHHBIX B JKYpPHAIBI, pPEECTPBl U
WH(POPMAIIMOHHBIC CUCTEMBI U JIOKyMEHTHI 111KO0IbI.
Cpoxku B Teuenue cpoka peanuzanuu o0pa3oBaTebHON POTPAMMBI
00paboTKu
Cpoxku B Tedenune cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOU JIe]T B 3aBUCHMOCTH OT
XpaHEeHHsI TUTIA JOKYMEHTa, B KOTOPOM COJIEPKATCsI IEPCOHAIBHBIC JJTAHHBIC
[Mopsimox B coorBerctBum ¢ IlopsakoM  YHUUYTOXEHHS W OOC3THMUUBAHUS
YHUYTOXCHHA | ICPCOHAJIIBHBIX JaHHBIX IIIxoapl B 3aBUCHMOCTH OT THIIA HOCHUTEIA

NEPCOHANIBHBIX JAHHBIX

2. leab 00padoTku: BbINOJIHeHUs GYHKUIMI U MOJTHOMOYMIT padoToaaTe sl B TPYAOBBIX
OTHOIIIEHHUSIX, B TOM 4YKcJie 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropuu [lepconanibHblE JaHHBIE Cnenunanbhusie | buomerpuueckue
JTAaHHBIX TEPCOHANIbHBIC | IEPCOHATHHBIC
TTaHHBIC TaHHBIC
[lepeuenn e (ammius, uMs, OTYECTBO; Ceenenuss o |M300paxkeHue Ha
JTAHHBIX e TIOJ; COCTOSIHUH doTto U
e TPAXIAHCTBO, 310pOBbBS BU/JICO3AIHCH,
e JIaTa M MECTO POXKJCHUS; TTOTYYEHHBIX v




e M300paxkeHue
(boTorpadus);

e TIACTIOPTHEIC TaHHBIC;

e QIpeC  PETHUCTpAMHM IO
MECTY KHUTEIIbCTBA,

e ajpec (hakTHYECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIE JJaHHBIE,

e WHIWBHIYaTbHBIA  HOMED
HAaJIOrOILIATEIIbIIMKA;

e CTPaxoBOH HOMED
WHIMBUIYAIEHOTO
auresoro cuera (CHUJIC);

e CBeJleHHS 00 oOpa3oBaHMH,
KBTI (UKALINH,
podhecCHOHAILHOM
ITOJTOTOBKE U IOBBIIIEHUU
KBaTH(UKALIWH,

e ceMeiHoe MOJI0KEHHE,
Hajpnuue nerei,
POJICTBEHHBIC CBSI3H;

e CBEICHHUA O  TPYIOBOH
JIEITEILHOCTH, B TOM YHCJIE

HaJIn4yue HOOILPEHNUH,
HarpaxaeHud u  (Win)
JUCHUTUTMHAPHBIX
B3BICKaHWH,

e J@HHBIE O pErucTpalnuu
Opaka,

e CBEJCHHA O  BOMHCKOM
yuere;

e CBEJCHUS 00
WHBAIUIHOCTH;

e cBeleHUA 00 yJepKaHUU
QIMMEHTOB,;

e CBEIECHHUA O JIOXOIE C
TPEIBIAYIIEro MecTa
paboTHl;

e WHBIC NepCOHAJbHBIC
JTaHHbIE, IPEIOCTaBIIIEMbIE
pabOTHHKAMHU B
COOTBETCTBUU c
TpeOOBaHUSIMU TPYAOBOIO
3aKOHOJATeIbCTBA

KaMmep
HAOJIFOIEHUS

Kareropun
CyOBEKTOB

PaGoTHuKM, KaHAUATHI Ha PA0OTY (COMCKATEIH)




CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa U 0e€3 CPeACTB aBTOMATHU3AIMH, B TOM
00paboTKu qucIe:
e TIOJYYCHHE IMEPCOHANBHBIX [AaHHBIX B YCTHOM M IHCBMEHHOU
(dopme HEmOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECCHMsI IE€PCOHAIBHBIX JAHHBIX B JKYypHAJIbl, pPEECTPbl H
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKoIbI
Cpoxu B TeueHue cpoka AeMcTBUS TpyHOBOro norosopa. /[[ns xaHaunatos — B
00paboTkH TEUYEHHE CpOKa, HEOOXOAMMOro JUIsl PACCMOTPEHHUS KaHAWJATYphl H
3aKJIFOUYEHHUS TPYAOBOIO AOIOBOpa
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOU JI€] B 3aBUCUMOCTU OT
XpaHEHUs TUIA JOKYMEHTA, B KOTOPOM COZAEPXKAaTcs IEPCOHAIbHBIE JaHHbIE, B TOM
YHcIIe B COCTaBe JIMYHBIX aen — 50 jer
ITopsimox B coorBerctBum ¢ IlopsiikoM  yHHUYTOXEHUS M 00€3IMYMBAHUS
YHMUTOXKEHUS | IEPCOHAIBHBIX OaHHbIX IlIKoael B 3aBUCHMOCTM OT THIIA HOCUTEI

MEPCOHANIBHBIX JAHHBIX

3. Heab o0padoTku: peaju3alusi rpazkIaHCKO-NPABOBBIX J0rOBOPOB, CTOPOHOIA,
BbIT010NpHOOpeTaTE/IeM WM MoJIy4aTeaeM KOTOpbIX siBisiercs Lllkona

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
ITepeuenn e (aMumnusg, UM, 0TYECTBO;
JAHHBIX e IIACIIOPTHBIC JaHHBIE,;
e ajnpec peructpaiuu u (in) GaKTHIECKOro MPOKHUBAHHS;
e KOHTAaKTHbBIE JJAaHHBIE,;
e MHJIMBU]YaJbHBI HOMED HAJIOTOILIATEIbIIINKA,
e HOMED pacyeTHOIO CUETA;
e HOMep OAaHKOBCKOW KapThl,
e UHBIE MEPCOHAJbHBIE JAHHBIE, MPENOCTaBIsAEMble (PU3NUECKUMHU
JUIIaMU, HEoOXOAWMMBIE [UIs 3aKIIOYEHUS W HCIOJHEHHUs
JIOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHEpHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHasA 00paboTKa U 0e3 CpEeICTB aBTOMATH3allMU, B TOM
00paboTku quCIe:
e TIOJIy4EHHE IEPCOHAIBHBIX JAaHHBIX B YCTHOM M IMHCbMEHHOU
(dbopmMe HEmOCPEACTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHMs IIEPCOHAIBHBIX JaHHBIX B JKypHaJbl, pPEECTPbl H
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IkobI
Cpoku B teuyenue cpoka, He0OX0AUMOTO JJIS1 UCTIOTHEHUS 3aKJIFOYEHHOTO JI0T0BOpa

00paboTKu




Cpoku B Teuenue cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYpPOU /el B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZEpKaTCs epCOHaIbHbIE JaHHbBIE

HOpHI{OK B coorBercTtBUHM C HOpr,Z[KOM YHHUHYTOXXCHUA H 00e3IMYnBaHNs
YHUYTOXKCHHA | ICPCOHAJIbHBIX JaHHBIX IIlkonbl B 3aBHUCHMOCTH OT THUIA HOCHTEII
MCPCOHAJIBHBIX JaHHBIX

4. Ilesab 00padoTKU: oOecnevyeHue 0e30MaCHOCTH

Kareropun [TepcoHanbHbIe TaHHBIE

JTAHHBIX

[lepeuenn e (ammiug, uMs, OTYECTBO;
JTAHHBIX e TACIOPTHBIC JaHHBIC,

e azpec peructpanuu u (1ian) GakTUIECKOro MPOKUBAHUS;
e KOHTAaKTHBIC JJAHHBIC

Kareropun ITocerutenu IIkombr

CyOBEKTOB

Crioco0mr ABTOMaTu3upoBaHHasi o0paboTka W 0e3 CpeACTB aBTOMATH3allUH, B TOM
00paboTKn quce:

e IIOJTYYCHUC IICPCOHAJIBHLBIX OAaHHBIX B yCTHOﬁ A TNCHhMEHHOM
Q)opMe HCIIOCPCACTBCHHO OT CY6T:>6KTOB IIEPCOHAIIBHBIX NTaHHBIX,

e BHCCCHUA ICPCOHAJIBHBIX JaHHBIX B JKYpPHaJIbl, PCEECTPbl H
I/IHq)OpMaI_II/IOHHbIe CUCTCEMBI U TOKYMCHTbBI IIxob1

Cpoxu B Teuenne nepnona Hax0XKI€HUS IOCETUTENS HA TeppuTopuu LIKomb!
00paboTku

Cpoxu B Tedenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYpOH J1€1 B 3aBUCUMOCTH OT
XpaHeHus THUINIA TOKYMEHTa, B KOTOPOM COJEPKATCsA MEPCOHANIbHBIE JAaHHBIE, B TOM

grciae MUHUMYM 30 THeH B OTHOIIEHHUH 3aMiceil KaMep BUCOHAOTIOICHUS

ITopsimox B coorBerctBum ¢ IlopsiikoM  yHHUYTOXEHUS M 00€3IMYMBAHUS
YHUYTOXXEHHUS | IEPCOHAIBHBIX AaHHBIX IIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCHUTEI
MIEPCOHAIIBHBIX JTAHHBIX

4. YciaoBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. Hxoma ocymiecTBasieT cOOp, 3amuch, CHUCTEMATH3AIMIO, HAKOIICHWE, XpaHEHHe,
yrouHeHre (OOHOBJIGHWE, W3MEHCHME), W3BJICUCHHME, WCIOJIb30BaHHME, IEpeaady
(pacripocTpaneHwue, MPEAOCTaBICHHE, HOCTYI), 00C3INYMBaHNE, OJOKUPOBAHKE, yIAICHHE U
YHUUYTOKEHHUE TIEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O
HepCOHaJ'II)HI)IX JTAaHHBIX 1 JIOKAJIbHBIMU HOpMaTHBHLIMH aKTaMH IHKOJ'H)I.



4.2. Bce nepconanbubie qannbie 11Ikona momydaer or cy0beKTa MepCOHAIbHBIX JAHHBIX, a B
Clly4asix, Korjaa cyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPIIEHHOIETHHI, — OT €r0 pOIUTENIEH
(3aKOHHBIX MPEICTABUTENIECH).

4.3. Ilonyuyenue o 00pabOTKy TMEPCOHAIBHBIX JIAaHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX s pacrnpoctpaHenus, [llkoma ocymiecTBisieT ¢ cOOIOACHUEM
3aIllpeTOB M YCJIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIBHBIC TAaHHBIC:

o 0€3 UCIOJIb30BaHUs CPEJICTB aBTOMATHU3ALINY,

e C HCIOJb30BAaHUEM CPEACTB aBTOMATH3allMM B MporpamMmax U HH(POPMALMOHHBIX
cucremax: «1C: 3aprara u xaape», «1C: bubmmoreka», AUC «OnekTpoHHas
mikosay, «Enunas [ocynapcrBennas uadopmanmonnas cucrema (ETUCCO)y.

XpaHeHI/IC IEPCOHAIBHBIX JaHHBIX.

45.1. Illkona XpaHWUT IEpPCOHANbHbIE JAHHbIE B TEUEHHE CpPOKA, HEOOXOAMMOTo s
JOCTHIKEHUS Lieel uX oOpaboTKH, a JOKYMEHTHI, COJIeprKalllue epCOHAIbHbIC JTaHHbIE, — B
TE€YEHUE CPOKA XPAaHEHUs JOKYMEHTOB, IPEAYCMOTPEHHOIO HOMEHKIIATYpPOU [JEll, C y4ETOM
apXMBHBIX CPOKOB XPAHEHHUS.

4.5.2. TlepcoHanbHble NaHHbIE, 3aUKCUPOBAaHHBIE Ha OyMa)KHBIX HOCUTENSIX, XPAHATCA B
3anmMpaeMbIxX mKadax 00 B 3aIMPaeMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTPpaHUYCH.

4.5.3. [lepcoHalnibHBIE TaHHBIE, 00padaThIBAEMBbIC C HCIIOJIB30BAHUEM CPEACTB AaBTOMATHU3AINH,
XpaHATCS B TaKOM TOPSJIKE M HAa YCJIOBHUSX, YTOOBI MCKIIOYUTH HEMPABOMEPHBIA WIU
CIIy4aliHbI JOCTYN K HHUM, YHHUYTOXXKEHHUE, H3MEHEHHe, OJOKMpOBaHHE, KOIMHWPOBAaHUE,
MPEeA0CTaBIICHNUE, PACTIPOCTPAHEHHE TTEPCOHAIIBHBIX JAHHBIX, a TAK)KEe UHBIC HETIPABOMEPHBIE
JIEHCTBHS B OTHOIIICHUU MEPCOHATBHBIX JTaHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00pabOTKY MEepCcOHANbHBIX AaHHBIX B llIkone, mpekpamaroT ux
oOpalaThIBaTh B CIEAYIOLIUX CIydasiX:

e JIOCTUTHYTHI 11eJI1 00pabOTKH NEPCOHANIbHBIX JaHHbIX;
e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy MEPCOHATBHBIX JIAHHBIX;
e 00paloTKa MepcoOHAIbHBIX JaHHBIX HETIPaBOMEPHA.
4.7. Ilepenaua nepCcoOHaAbHBIX JaHHBIX!
4.7.1. llkona obecrieynBaeT KOHPHUIEHIUATBHOCTh EPCOHATBHBIX JAHHBIX.
4.7.2. lllkona mepeaaeTt NepcoHANBHbIEC JaHHBIE TPETHUM JIUIAM B CIICAYIOIINX CITydasX:
e CyOBEKT MepCOHANBHBIX JAHHBIX Jall COTJacue Ha repeaady CBOMX JaHHBIX;
e TMepenaTh JaHHbIE HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOJATEIHCTBA

B PaMKaX YCTaHOBJIEHHON IIPOLEAYPHI.

4.7.3. llIxona He OCYyIIECTBISET TPAHCTPAaHUYHYIO NIepeady NepCOHAIbHBIX JaHHBIX.



5. AKTyajau3anusi, MCTpaBjieHHe, yIajieHHe W YHHUYTOKeHHe TMePCOHAIbHBIX JaHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM IIE€PCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM
npejcTaBuTesieM (PAKTOB O HEMNOJHBIX, YCTapeBLIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJyYCHHBIX TEPCOHANBHBIX JaHHbIX [lIkonma akTyanu3upyer, HCHpaBiseT, OJIOKHUpYeT,
yransieT WIM YHUYTOXKAET MX M YBEJOMJISIET O CBOUX JEHCTBUSAX CyOBEKTa MEepPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu poctmxeHnu 1eneld 00pabOTKU MEPCOHANBHBIX JaHHBIX, a TAKXKE B CIy4ae OT3bIBA
CyObEKTOM TMEPCOHAJBHBIX MaHHBIX corjacus Ha O0OpabOTKYy MepCOHATBHBIX JaHHBIX
NepCOHATILHBIC JAHHBIC MTOJUIEKAT YHHYTOXKEHHIO, €CII HHOE HE TPEyCMOTPEHO JOTOBOPOM,
CTOPOHOH, moiydareseM (BBIrOmONpHOOpETaTENeM) IO KOTOPOMY SIBISIETCS CYOBEKT
NEePCOHAIILHBIX JIaHHBIX.

5.3. VYHHYTOXEHHE [OKYMEHTOB (HOCHTENEH), COMepXalluX MePCOHATbHBIC JaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUU € [IOpSIKOM YHUUTOXKEHUS U 00€3TUUMBAHUS TIEPCOHATBHBIX
naHHbIX IIIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTENS MEPCOHAJBHBIX JTAHHBIX, B TOM YHCJIC
MyTeM U3MEIBbUYCHHSI MIPeIepe, CTUPAHUS WIH POPMATHPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cy0beKTa MepcoOHAIbHBIX JaHHBIX MIIH €ro 3aKOHHOTO npeactaBurens Llkoma
coobmaer emy uHPOpMaIO 00 00pabOTKEe MEPCOHATBHBIX JAaHHBIX CYOBEKTa B CPOKH H B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOM.



